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Welcome to the Civix Go Ethics Platform Lobbyist Reporting System User Guide.
This document provides detailed instructions and reference information for
users of the Kentucky Executive Branch Ethics Commission’s Lobbyist
Reporting System.

This guide will help you:
¢ Navigate the Lobbyist Reporting System interface.
e Authorize and terminate Lobbyist/Employer relationships.
o File lobbying activity reports.
e Conduct annualregistration updates.
¢ Terminate registrations.

o View dataon the public site related to Lobbyists, Employers, Real
Parties in Interest, and lobbying activity.
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1. Introduction

1.1. PURPOSE

This User Guide aims to facilitate training of filers on the usage of the Kentucky Executive Branch
Ethics Commission’s Lobbyist Reporting System. It is designed to serve as a comprehensive
reference to the application. A separate Quick Reference Guide has been developed to provide
condensed functionality outlines for quick user reference by filers (both Lobbyists and Employers).

1.2. DOCUMENT SCOPE

The Lobbyist Reporting System offers a diverse range of functionalities. Role-based security
ensures that users can access only the functionalities relevant to their assigned roles. This User
Guide covers all aspects of the Lobbyist Reporting System features, which may not be applicable
to all users or accessible to all roles. Users may encounter functions described in this document
that are not visible in their interface due to role restrictions or availability settings.

1.3. DOCUMENT ORGANIZATION

This User Guide is structured into distinct sections, as detailed in the Table of Contents above.
Each section is designed to provide comprehensive guidance and instructions to users of the
Lobbyist Reporting System, ensuring clarity and ease of use across all functionalities.

1.4. SCREEN EXAMPLES

Screenshots of sample Lobbyist Reporting System Screens are included in most functional content
discussions. Descriptions are provided for all screenshots and are located below the image.

1.5. NOTES

Notes will be included for additional information where appropriate. These boxes are found at the
end of the related section in this document and will appear as follows:

NOTE: This box contains additional information concerning a feature or function in the application
and is located at the end of the related section of the document.
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2. System Overview

2.1. COMMON SCREEN ELEMENTS

e Information lcon
o These appearinvarious places throughout the application.

o Move your cursor over the icon (no need to click) to see a small pop-up of text which

contains information relevant to the function or screen you are on.
e Datagrid and lists:

o Inmany places, you will see data that is displayed in rows contained within multi-

paged, sortable data grids or lists.

o Thegrids default to 10 rows per page. At the bottom is a small dropdown where you

can choose to change the grid to show 25 or 50 rows per page.

o Rows can be sorted by any column by clicking on the column heading. Click again

to toggle the sort between ascending and descending sequence.

o Mostrows will have one or more actions that can be taken by the user. These will
appear in an Action Menu on each row, which is shown as an ellipse # icon. Click

the icon to view and select the available actions.
e Dates:

o When clicking into an editable date field, a calendar will pop open for you to select a

date. It will default to showing the selection on the current date.

o You may scroll the calendar to get to past or future months. As an alternative, you

may also click a specific month/year to get to a specific timeframe immediately.

o Clicking a date will select that date, close the calendar, and display the date in the

entry field.
e Dropdown Lists:

o Dropdown lists are used for data entry purposes when there are established
standardized choices for the data needed. Examples include Expenditure Type,

Business Interest, and State.

o Insome cases, the listincludes an “Other” option. If this is selected, a textbox will

be shown for you to enter details or a short explanation.
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e Textboxes:

o Textboxes are used for free form entry of data (examples: names, addresses, city,

explanations, or descriptions).

e Checkboxes:

o Often checkboxes will be used to select options.

e Action menus:

o Inalist, Action Menus are shown as an ellipse : which can be clicked to show the

list of options.

o Action menus may also show up as buttons. When clicked, it shows the optionsina

dropdown list.
2.2. REQUIRED FIELDS

Required fields are underlined in red. If the red is not present, the field is optional.

Occasionally a field may first be displayed as an optional entry (no red underline), but during the
data entry process it becomes required (red underline appears). This can occur because of other
data values or dropdown selections that have been made which now require additional data to be
provided.

If required fields do not contain data, dialogs cannot be saved. In most cases, the Save or Update
buttons are disabled until all required data is present. In other cases, error messages will be shown
to remind you of missing required data if you attempt to save before all required data is entered.

Employer Registration

UNITED STATES OF AMERICA

KY

Figure 1 - Example required fields on the Employer registration page.
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NOTE: Using the browser control buttons may result in unexpected results from within the Civix Go
Ethics Platform.

2.3. SYSTEM NOTIFICATIONS

2.3.1. Toast Messages

These provide simple feedback in a small panel at the bottom of the screen. They are visible for a
short period, long enough to be read, then disappear. There is no need to respond to toast
messages. An example of a toast message would be “The Lobbyist Registration has been
amended.”

01/22/2026 14.34.40

e Kentucky Lobbyist Registration and Disclosure System

Thank you for subwmitting your Lobbyist registration
If your registration is accepted, your username and password will be sent to the emall address that you provided
If your registration Is not accepted, you will be notified of what corrective actions you must take to correct your registration.

If you have any questions or need further assistance, please contact us at (502) 564-7954 during regular business hours
(8:00 a.m. to 4:30 p.m.) or via email at ethicsfiler@ky.gov

CLOSE

The Lobbyist Registration has been ame

Figure 2 - Example toast message.
2.3.2. Popups

When a message needs to be acknowledged, or you need to verify an action before it can continue,
a pop-up message will be shown. You will not be able to proceed without clicking OK or Cancel. For
example, if you edit an expenditure and then close the dialog before saving the updates, a pop-up
will be shown at the top of the screen which says, “Closing before saving will discard all progress.”
If you click OK, the dialog is closed as intended. If you click Cancel, you are returned to the dialog
which remains open.

] CIVIX GO ETHICS PLATFORM: LOBBYIST REPORTING SYSTEM - VERSION 1.0
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2.3.3. Emails

The system automatically sends email notifications which include requested information,
reminders, or may be triggered by system events. For this reason, it is important to be sure the
system has your up- to-date email address. For information on updating your email address, see
Amending Your Registration.

3. Registration

3.1. SUMMARY

To use the Lobbyist Reporting System in the Civix Go Ethics Platform to input data and file reports,
you must register in the system and be assigned login credentials. The Lobbyist Reporting System
requires that you provide an email before you can log in for the first time.

3.2. NAVIGATION

The application can be accessed from your web browser by going to the following URL:

https://lob-1-prod.kyethics.civixapps.com

3.3. INSTRUCTIONS

From the Homepage, click on Registration.

CECUTIVE BRANCH ETHICES COMMIESION
o

g INREALTH OF XENTUCKY

A Agmwary Ly

Top Active Employers for the 20242025 Facal Year = Tatal Active Users in the 20242025 Flscal Year Top Actve Lobbyists for the 20242025 Fiscal Year =

f L HERLO
1" » $300A37.00

[4 7,04

- LT AN S LR
3229.097.00
[

1"
— o

Figure 3 - Homepage Registration button.
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https://lob-1-prod.kyethics.civixapps.com/

In the Add Registration pop-up window, select either Employer or Lobbyist. The registration type
will determine what information is requested at the time of registration.

Add Registration

Figure 4 - Add Registration dialog.
Select the desired registration type and click the REGISTER button to proceed with the process.

NOTE: Each user of the system needs their own unique set of credentials. Do not share credentials.
One reporting entity may have multiple users, for example, a Lobbyist Employer with an authorizing
officer and an authorized agent. Each would be issued their own set of credentials; however, they
would log in the same reporting entity dashboard.

3.3.1. Registering a Lobbyist

All Lobbyists must register in the Lobbyist Reporting System. The Lobbyist Registration screen
captures the information required to register a Lobbyist.

Fill out all required fields in the Lobbyist Information, Firm or Organization Information, Contact
Information, and Business Address sections.

e Select the current fiscal year for which you are registering as a Lobbyist.

Enter the Lobbyist’s name.

e Enterthe Lobbyist’s occupation and title.

e Enterthe Lobbyist’s firm name.

e Enterthe Lobbyist’s phone number and email address.

e Enterthe Lobbyist’s permanent business address.

] CIVIX GO ETHICS PLATFORM: LOBBYIST REPORTING SYSTEM - VERSION 1.0
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Lobbyist Information

Lobbyist Firm or Organization Information

Loblyyist Contact lnformation

(7]

Figure 5 - Lobbyist Information Section.

NOTE: The email address entered here will be the User ID for the Lobbyist for logging into the
Lobbyist Reporting System.

Enter Employer information by clicking on the REQUEST EMPLOYER AUTHORIZATION button to
input the name of the Employer you are registering. This step is essential to link the Lobbyist to their
respective Employer accurately.

Permanant Business Address

UNITED STATES OF AMERICA

Emplayer informatien (Required) &

Oificers 0 + ADD OFFICERS AND AUTHORIZED AGENT

| 1 certity under penaity of law mat the employer ond agemt have complind with KRS 1TA 206 and that the information given in this ntiat Registration Statement m complete oad sccurate. Asy person who

nowngly files o falae statiment i in violstion o e And mebiject 20 firms aned Othiet penative

Figure 6 - Request Employer Authorization button.

Once clicked, the Request Employer Authorization window will appear that lets you search for and
add an Employer, including if the Employer has not yet registered in the Lobbyist Reporting System.

e Enter the Employer’s name and click SEARCH.

c CIVIX n E CIVIX GO ETHICS PLATFORM: LOBBYIST REPORTING SYSTEM - VERSION 1.0 1 1



o Select the Employer from the list of search results.

Request Employer Authorization ®

Search for Registered Employers 0

Figure 7 - Request Employer Authorization window.

e Onceyou select the Employer, their name will automatically be populated in the Employer

Name field.

e Ifthe Employeris not found in the system, you may select Employer Not Found and enter the
Employer’s name and email which will generate an email containing an authorization ID to the
address provided asking the Employer to register in the system. Upon completion of Employer
registration using this authorization ID, the Employer will automatically authorize the Lobbyist

who sent the request.

e Enterinformation for the Real Party in Interest if the Real Party is different from the Employer.
Multiple Real Parties in Interest can be entered for every Employer. If the Real Party has already
been created by the Lobbyist, it will be available for selection in the dropdown results. If the
Real Party has not been created, it can be created using the +ADD NEW REAL PARTY optionin

the dropdown.

e Select the Executive Branch agencies that the Lobbyist’s engagement relates to. Check the
checkbox on the left of each agency to selectit. Use the search bar above the agencies to
search for a specific one. To enter an agency that is not listed, enter the name in the Other
Agency field below the dropdown and click +tADD OTHER AGENCY. To remove an agency,
select the red X to the right of the listed agencies or click the CLEARAGENCY SELECTION

button to clear all selected agencies.

e Enter adescription of the executive agency decisions that the Lobbyist’s engagement relates to

in the large text box.

e Select adate of engagement using the Date of Engagement date selector. This is the date the

Lobbyist began its engagement with the Employer.

e Clickthe SAVE button to save your changes.

c Clle n B CIVIX GO ETHICS PLATFORM: LOBBYIST REPORTING SYSTEM - VERSION 1.0 1 2




Request Employer Authorization ®

Search for Rogistered Employers 0

John Doe Employer

Add Real Party in interest If differont from the employer 0

relates:* 0

Usting of Executive Branch Agencies to which

yay

+ ADD OTHER AGENCY

Brief description of the Executive Agency Decision|s) 1o which EALs engagement relates

Date of Engagement 0 B

Figure 8 - Fields shown when selecting an Employer.

After saving an Employer the window will close, and the saved Employer will appear in a grid on the
filing page. A row will be shown for every Employer, and the Action Menu can be used to edit or
remove Employers.

Complete the remaining required fields in order to submit the registration.

e Add an authorizing officer or authorized agent if another person (such as office staff) will need
to access the Lobbyist’s account. Authorizing officers have full access to the account and can
perform actions like amending and updating registrations and filing reports. Authorized agents
have limited access to the account and cannot modify data through actions like amendments.
The email entered for the officer(s) will be the User ID used to login.

e Certify that the information provided is true and accurate using the attestation checkbox.

e Provide your electronic signature.

c Clle n B CIVIX GO ETHICS PLATFORM: LOBBYIST REPORTING SYSTEM - VERSION 1.0 1 3
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e The signature is dated with the current date.

The submit button will now be enabled if all previous required fields have been filled out. Any
required fields with missing data will be shown with a red underline.

o Click SUBMIT to submit your registration.

e Asubmission confirmation popup will appear asking if you are sure you want to submit your

registration.

o Click OK/Submitin the confirmation popup to complete the registration. Click Cancel if any

changes need to be made before submission.

e Upon confirmation, the registration will be submitted, and the Lobbyist will be redirected back

to the homepage with a confirmation message informing the Lobbyist of next steps.

Attention:

Please review all of your information. Once you submit your
system registration, you will NOT be able to make any

h until your regi ion is accepted. If you would like
to make any changes, click "Cancel” and make the necessary
changes. Otherwise, if all of your information is correct,
please click "OK/Submit™. Thank you.

Figure 9 - Registration submission confirmation popup.

] CIVIX GO ETHICS PLATFORM: LOBBYIST REPORTING SYSTEM - VERSION 1.0
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10/03/2025 09:20:37

e Kentucky Lobbyist Registration and Disclosure System

Thank you for submitting your Lobbyist registration
If your registration is accepted. your username and password will be sent to the email address that you provided
If your registration is not accepied, you will be notified of what corrective actions you must take to correct your registration

If you have any questions or need further assistance, please contact us at (502) 564-7954 during regular business hours
(8:00 a.m. to 4:30 p.m.) or via email at ethicsfiler@ky.gov

CLOSE

Figure 10 - Lobbyist Registration Confirmation window.

NOTE: The Lobbyist Registration will be conditionally accepted until an Employer authorizes. While
accounts are in a Conditional status, Lobbyists can create credentials and sign in but cannot file
reports.

3.3.2. Registering an Employer

The Employer Registration page captures all the required information for an Employer to register.
To register as an Employer in the Lobbyist Reporting System, you need to complete several steps to
ensure your information is correctly captured and processed.

e Selectthe current fiscal year for which the Employer is registering.
o Enter the full name of the Employer.

e Selectthe Employer’s business interest (type of industry). If the correct business interest is not
an available dropdown option, select Other at the bottom of the dropdown list and enter the

correct business interest in the Explanation field that appears.

e Enterthe Employer’s business address and phone number.

c Clle n E CIVIX GO ETHICS PLATFORM: LOBBYIST REPORTING SYSTEM - VERSION 1.0 1 5



Employer Registration

UNITED STATES OF AMERICA

comstaraos @

Figure 11 - Employer Information section.

The Lobbyist Information section is optional for Employer registration. This should be used if the
Employer received a Lobbyist Authorization Request ID (token) via email correspondence. This
token would be generated if the Lobbyist selected Employer not Found when searching for
Employers on registration. You can search for the registered Lobbyist that sent the request by
typing in or copying and pasting the Lobbyist Authorization Request ID (found in the authorization
request email) and clicking FIND LOBBYIST.

Click AUTHORIZE to add the selected Lobbyist. The Authorized Lobbyist window will close, and
Lobbyist information will be displayed on the Employer Registration screen. The Lobbyist will be
linked and authorized once the Employer registration is submitted.

Authorize Lobbyist ®

Lobbylst Avthcrization Reguest 10 o

FIND LOBEYIST Lobbyist Name

N |

Figure 12 - Authorize Lobbyist window.

The Officers section is mandatory for Employer registration — at least one Authorized Officer is
required. Authorizing officers have full access to the account and can perform actions like
amending and updating registrations and filing reports. Authorized agents have limited access to

c Clle n B CIVIX GO ETHICS PLATFORM: LOBBYIST REPORTING SYSTEM - VERSION 1.0 1 6
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the account and cannot modify data through actions like amendments. The email entered for the
officer(s) will be the User ID used to log in.

Add Authorizing Officer

CONTACT INFD SAME A5 REGISTRANT

PETED STATES OF AMEICA

Figure 13 - Add Officer window.
Complete the electronic signature section.
o Certify that the information provided is true and accurate using the attestation checkbox.
e Provide your electronic signature.

e The signature is dated with the current date.

Officers (Hoquired) 0 + ADD OFFICERS AND AUTHORIZED AGENTS

| certify under penalty of law that the senployes and sgent hive compliied with KRS 11A. 236 and that the Information glven is compiets and scoxate. Any person who knowingly

files & fafse statement is n violation of state law and sub)ect 1o fines and other penalties

o Nexme oy 01/2772026

Date of Signobure

N e

Blectronic Signature of Employer, Agent, or Authonzed Represestatye

Figure 14 - Electronic signature section.

The submit button will now be enabled if all previous required fields have been filled out. Any
required fields with missing data will be shown with a red underline.

e Click SUBMIT to submit your registration.

c Clle n E CIVIX GO ETHICS PLATFORM: LOBBYIST REPORTING SYSTEM - VERSION 1.0 1 7



e A submission confirmation popup will appear asking if you are sure you want to submit your
registration.

o Click OK/Submitin the confirmation popup to complete the registration. Click Cancel if any

changes need to be made before submission.

Upon confirmation, the registration will be submitted, and the Employer will be redirected back to
the homepage with a confirmation message informing the Employer of next steps.

Attention:

Tleene rvvwew ol =f your rtmranmn Oy yum st ymar
Syiliem Mgl U0e. pou will NOT bé sl 13 ke ary
IrErges sl pemt rRgESI St N ETEEtI M pTn wme? Wibe
T maks sty Chamgu. Clad “Cancel” and mube the necassary
harges. Otherwsa_ i of 5 yvan FdormisTion 0 CETEL
plasse ik “OU Satmir”. Thask you

- E=E

Figure 15 - Registration submission confirmation popup.

10/03/202510:53:20

@ Kentucky Lobbyist Registration and Disclosure System

Thank you for submitting your registration,
If your registration is gccepted, your username and passwaord will be sent to the email address that you provided.
If your registration is not accepted, you will be notified of what corrective actions you must take to correct your registration

If you have any questions or need further assistance, please contact us at (502) 564-7954 during regular business hours
(8:00 a.m. to 4:30 p.m.) or via email at ethicsfiler@ky.gov

CLOSE

Figure 16 - Employer Registration Confirmation window.

] CIVIX GO ETHICS PLATFORM: LOBBYIST REPORTING SYSTEM - VERSION 1.0
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3.4. WHEN YOUR REGISTRATION IS ACCEPTED

After submitting your registration, you will receive a confirmation email that the registration has
been received and is awaiting admin review and approval. If you are a Lobbyist, the system will
automatically conditionally approve your registration allowing you to set credentials via the
credentials email and login. If you are an Employer, the registration will enter a pending status until
approval by an admin. The system Administrator can approve, conditionally approve, or reject the
registration.

e Approval:

o Ifapproved, your filer account becomes active.

o You and any listed officers will receive a confirmation email.
e Rejection:

o Ifrejected, an email will be sent with the reason for rejection.
e Conditional Acceptance:

o If conditionally accepted, an email will explain the reason.

o You can loginto the system, pay fees, and amend your registration info until the

issue is resolved.

o Lobbyists will stay conditionally accepted until they are authorized by at least 1

Employer.
3.5. RECEIVING LOGIN CREDENTIALS

Login credentials are automatically assigned when the registration is accepted or conditionally
accepted.

e Login Credentials Will Be Assigned To:
o Allregistered Lobbyists.
o Allregistered Employers.
o Any officers.
e |Instructions:
o Theregistered individuals will receive an email containing instructions for logging in.

o Thecredentials generated by following the instructions received will allow access to

the Lobbyist Reporting System.
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4. Filer’s Workspace

4.1. SIGNING IN

4.1.1. Summary

To begin the sign-in process, navigate to the Lobbyist Reporting System’s public site. Select the
Login link in the page header to display the Registered User Login window.

Forgon your Linet Drm o Pxaxamnd]

Figure 17 - Registered User Login window.
4.1.2. Instructions

e Enteryourusername and password in the login window.
e Clickthe Sign In button.

e |fyouremail is associated with a single lobbying entity, you will be taken directly to the

Lobbying Filer Dashboard.

e |fyou have access to multiple lobbying entities, you will see a list of all associated entities.
Select the desired reporting entity to be directed to the home page for your selected entity.

This is common for officers that are managing multiple Lobbyist and/or Employer accounts.

CIVIX GO ETHICS PLATFORM: LOBBYIST REPORTING SYSTEM - VERSION 1.0 20
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NOTE: If you have forgotten your Username or Password, there are links to retrieve your Username
and reset your password on the login dialog.

4.2. HOME PAGE

4.2.1. Overview

Upon logging into the system, you will be on the Home page for your Workspace. When the Home
page is first opened, the center portion of the screen shows the Immediate To Do list, the
Upcoming Reports list, and the Reports Filed in the Last 30 Days list.

As you work, the center portion of the screen may be overlaid with various functions as you select
menu options. Clicking the Home link returns the screen to its initial format with the three lists.

SOMMONWEALTH OF KENTUDKY

Y Immediate To Do
O Fders Dasttoast
= Reporny g Fpon Overtha ' Lobbyist Expendiure Report G793 ues -
= e Site '
oW PREVEW PREVIEW  FLE REPORT
U] Legout
@ Update Hegquiemeats Not St
()
.’_v", Jort Ooe Errpboet mathotized keblymt
osMISS
Upcoming Reports
Reports Filed in the Last 30 Days

Figure 18 - Filer's Workspace Home page.

4.2.2. Immediate To Do

The Immediate To Do list shows you information that you need to be aware of or actions that need
to be completed. For example, when a reportis due in the next 14 days, a notification will appear
to remind you to file the report. A notification will show up to remind you to file an amendment for a
previous report because you have added to or updated information in the report. On each of these
reminders, there is a link to preview the report without submitting it, and a link to directly open the
File Report page where the selected report can be filed.

4.2.3. Upcoming Reports

The Upcoming Reports list shows you which reports are going to be due in the future.

c Clle DB CIVIX GO ETHICS PLATFORM: LOBBYIST REPORTING SYSTEM - VERSION 1.0 21
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4.2.4. Reports Filed in the Last 30 Days

The Reports Filed in the Last 30 Days list shows you the reports filed within the last 30 days. On
each, there is a View link which will open a PDF of the filed report.

4.3. FILER’S DASHBOARD

4.3.1. Summary

The Filer’s Dashboard page provides various administrative functions and general information
about the lobbying entity. This includes managing Lobbyist/Employer relationships and updating
registration information.

B Lobbyist Details 7

UPDATE REGISTRATION

EMPLOYIR(S)

Arttorm Uregdoyer Status Date Ladtayizt Regeest Authartn Fler 1D
s
Sfet Dse Lebbytst Name
R Astozezwd X Do Jats
Lobbytet Email
MO T gerad com

Status

~ Permanent llusiness Addross

133 Man 5t Leangron, XY T1133 UNITED STATES OF
armca

Payment History

Figure 19 - Filer's Dashboard for Lobbyists.

4.3.2. Lobbyist Relationship Management

The Lobbyist’s dashboard allows you to view and manage your account information and
relationships. Initially, if the Employer relationship has not been confirmed, you will be considered
“conditionally accepted” and will not have full access to file reports.

NOTE: Lobbyists must have an authorized Lobbyist Employer before any lobbying activity can
occur. The Lobbyist must specify an Employer, the Employer will be notified, and the Lobbyist
Employer must authorize the Lobbyist.

If awaiting Employer authorization, contact your Employer to expedite the process.

c Clle n B CIVIX GO ETHICS PLATFORM: LOBBYIST REPORTING SYSTEM - VERSION 1.0 22
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4.3.2.1. Viewing Employers

The Employer tab provides a comprehensive view of all Employers associated with the Lobbyist for
the selected lobbying year. To access Employer information from different lobbying years, choose
the appropriate Lobbying Filing Cycle from the dropdown menu.

o>

G

EMPLOYERIS

B Lobbyist Details

Evelopn

TERMINATE REGETRATION

Auetication St Aathwoeaed Date Fller ©

nas
Lobbyist Name
Do N

Mtortned : X

Lobbylal Esail

Iehedeet 1)y

Labdryial Regees! Authories

Statis

Payment History

A Permanent Business Addmas

123 Mus 5, Lewngsan, K¥ 20000 UMETED STATES OF
AMERCA

Figure 20 - Filing cycle dropdown on Lobbyist’s dashboard.

4.3.2.2. Viewing Employer Details

To view detailed information about an Employer related to the Lobbyist:

From the list of Employers, find the name of the Employer whose details you wish to view.

Click on the Action Menu associated with the selected Employer. This menu provides

options for further actions and information.

Select View from the Action Menu. This will open the View Employer Information window.

EMPLOYER|S) FES ANL

Asthoraed

Authorszation Status

Authorzed Date Lablryist Regeest Authorization ID Employer Regist

QL1030 Aegoterme

Regatered

Figure 21 - View Employer Action Menu option on Lobbyist’s dashboard.
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NOTE: Ensure the selected Lobbying filing cycle includes the correct period.

The View Employer window displays detailed information about the selected Employer.

View Employer ®

ot Bt Jane Doe Employet

Autherzation Status: Peading

Add Nual Party m twrent # different fram e segloyer £

MNems St Added Datw Turmisation Date Addteas Bushmes Irferent

Listing of Executive Branch Apencies to which esgagement relates

Agrodiee, Commissione of - CONSTITUTIONAL AGENCIES/ELECTED OFFICIALS

Otief description of the Exscutive Agency Decisionds) to wiich EALS sagagement relates

Al Soctaions

Figure 22 - View Employer window.
The View Employer window will show:
e The official name of the Employer.
e Employer authorization status.
e Employer’s Date Authorized.

e Employer’s engagement with the Lobbyist, including any Real Parties in Interest, listing of

Executive Branch agencies, Executive Agency decisions, and date of engagement.

NOTE: Verify that the Employer has been confirmed and is not listed as pending or inactive.
4.3.2.3. Resending Authorization Requests

Lobbyists are able to resend authorization request emails to Employers in the event the Employer
does not see the original email or needs a reminder. Emails can be sent to both Employers that are
already registered in the Lobbyist Reporting System and Employers that still need to register and
use the Authorization Request ID (token).
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To resend an authorization request email:

e From the list of Employers, find the name of the Employer who you wish to resend the
request.

e Clickonthe Action Menu associated with the selected Employer.

e Select Resend Authorization from the Action Menu. This will resend the authorization

request email and display a toast at the bottom of the page confirming the email was sent.

EMPLOYER(S) FEES AND FINES CORRESPONDENCE / DOCUMENT IMAGES
Actions Employ Autharization Status Authorized Dote Lobbyist Request Authorization ID Employer Regint
. John Doe
. : Authatized 01/27/2026 Registered
Employer
Janu Doe
Panding Registored
View
[ Resend Authorl zation I
-ancel Auhonzabion
« —

Figure 23 - Resend Authorization Action Menu option on Lobbyist’s dashboard.

4.3.2.4. Cancelling Authorization Requests

In the case a Lobbyist adds the wrong Employer by mistake, the Lobbyist can cancel the
authorization request. This will remove the pending relationship from the Lobbyist and Employer

dashboards.
To cancel an authorization request:

e From the list of Employers, find the name of the Employer who you wish to cancel the

request.
e Click on the Action Menu associated with the selected Employer.
e Select Cancel Authorization from the Action Menu.

e Click Confirm in the confirmation popup that appears asking if you want to remove the
relationship. This will remove the pending relationship and display a toast at the bottom of

the page confirming the relationship was removed.
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EMPLOYER(S) FEES AND FINES ORRESPONDENCE / DOCUMENT IMAGES

Actions Empl A jon Status Authorized Date Lobb Auth: i yer Regist

¥ n P

John Doe -
Autharized 012772026 Aegistared
Employer

Jane Doe
Pending Registered

View

Resond Authorization

I Cancel Authanzabon l

Figure 24 - Cancel Authorization Action Menu option on Lobbyist’s dashboard.

Attention:

Are you sure you want to remove this relationship? This change
cannot be undone.

Figure 25 - Cancel action confirmation popup.

NOTE: Cancelling is only an option when the relationship status is Pending. If the Employer has
already authorized the Lobbyist, a system Administrator will need to be contacted to delete the
relationship as an admin.

4.3.2.5. Viewing Real Parties in Interest

If the Lobbyist added one or more Real Parties in Interest to a specific Employer, they can be
viewed from the dashboard. Entities with an associated Real Party in Interest will have a caret to
the left of the Action Menu. Clicking the caret will expand the grid and show the Real Party with its
associated information.
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EMPLOYER(S) FLES AND FINES CORAESPONDENCE / DOCUMENT IMAGE

Actions Employer Authorization Status Authorized Date Lobbyiat Reqg Autharization 1D Employer Regist

. John Doe

H e Authonzed 0%/27:2026 Registered
Employes

: Real Party Name: John Doa Reol Party  Status: Authorzed Added Date; 01/28/2026 Termination Date:

Jane Doe

Pending Registared
Employer

Figure 26 - Caret on grid used to show associated Real Parties in Interest.
4.3.2.6. Terminating Employers

A Lobbyist can terminate their employment from authorized Employers. It is necessary to report
when employment is concluded to comply with statutory requirements. Termination of
relationships is only allowed once the annual lobbying activity report has been filed.

To terminate employment:

e From the list of Employers, find the name of the Employer who you wish to terminate

employment. Ensure the authorization status is Authorized in order to terminate.
e Click onthe Action Menu associated with the selected Employer.
e Select Terminate from the Action Menu. This will open the termination window.

e Enterthe termination date, check the attestation checkbox, and enter an electronic
signature in the termination window. The termination date can be any date on or after the

authorization date.

o Click TERMINATE to complete the termination. This will close the window, display a toast at
the bottom of the page confirming the termination has been completed, and generate a
termination form that is stored in the correspondence tab as a public document. The

termination form will list any associated Real Parties in Interest if there are any.
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CORRESPONOENCE / DOCUMENT IMAGES
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Figure 27 - Terminate Action Menu option on Lobbyist’s dashboard.
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Figure 28 - Termination window.
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LOBBYIST TERMINATION FORM

Executive Branch Ethics Commission

1025 Capital Center Drive, Suite 104 | Frankfort, Kentucky 40601
(502) 364-7954 | ethics ky.gov/

Lobbyist Contact Information:

Doe John
Last Nume First Name Middle Name
johndoel] 274 mail.com

Lobbyist Email Address

Employer Information: Name of the organization(s) lobbyist will no longer represent:

Do you continue to represent the Employer listed on this form as an Executive Agency Lobbyist?
Yes No

01272026
Jane Doc Employer

Full Nume of Employer (Indsvidual Entry) Date Services Terminated
123 Main St Lexington KY 33333 (444) 4444444
Business Address or P.O. Box City State Zip Telephone#
Npreos ’ — DATE OF DATE OF
NAME OF REAL PARTY IN INTEREST ADDITION TERMINATION

Signature:

I, Jane Doe, certify that the lobbyist, employer, and agent have complied with KRS 11A.236 and the information
contained in this termination notification is complete and accurate. Any person who knowingly files a false
statement is in violation of state law and subject to fines and other penalties.

Jang Dog

Electronic Signature

Page 1 of |

Figure 29 - Termination form.

NOTE: Terminations cannot be performed if there are unfiled reports.
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4.3.2.7. Terminating Real Parties in Interest

A Lobbyist can terminate Real Parties in Interest independently from Employers. It is necessary to
report when employment is concluded to comply with statutory requirements.

To terminate employment:

e From the list of Employers, find the name of the Employer associated with the Real Party in

Interest who you wish to terminate employment.

e Clickonthe caret associated with the selected Employer. This will expand the grid to show

all associated Real Parties in Interest.
e C(Clickonthe Action Menu associated with the selected Real Party in Interest.
e Select Terminate from the Action Menu. This will open the termination window.

e Enterthe termination date, check the attestation checkbox, and enter an electronic
signature in the termination window. The termination date can be any date on or after the

authorization date.

o Click TERMINATE to complete the termination. This will close the window, display a toast at
the bottom of the page confirming the termination has been completed, and generate a
termination form that is stored in the correspondence tab as a public document. The

termination form will list the Employer and Real Party in Interest.

EMPLOYER(S) FEES AND FINES CORRESPONDENCE / DOCUMENT IMAGES

Actl v Auth Status Authorized Date Lobbylst Request Author o layar Regist

. Jahn Doe
H Authorized 0V/27/2026 Registeted

Employer
m Real Party Name: John Doa Real Party  Status: Authorized Added Date: 01/28/2026 Termination Date:

Jone Doe .
Penang Regutered
Emaployer

Figure 30 - Caret and Action Menu used to view and terminate the Real Party in Interest.

NOTE: Lobbyists can only terminate Real Parties in Interest that have not already been terminated.
Terminating Employers automatically terminates all related real partes in interest.

c Clle n E CIVIX GO ETHICS PLATFORM: LOBBYIST REPORTING SYSTEM - VERSION 1.0 30



4.3.3. Employer Relationship Management

The Employer’s dashboard is similar to the Lobbyist’s dashboard. It allows you to view and manage
account information and relationships. The Lobbyist tab displays all the Lobbyists that are
currently working for the Lobbyist Employer. Lobbyists from different lobbying years can also be
viewed by selecting the Lobbying Filing Cycle from the dropdown.

4.3.3.1. Viewing Lobbyists

The Lobbyist tab displays all the Lobbyists that are currently working for the Lobbyist Employer.
Lobbyists from different lobbying years can also be viewed by selecting the Lobbying Filing Cycle
from the dropdown.
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Figure 31 - Filing Cycle dropdown on Employer’s dashboard.

4.3.3.2. Authorizing Lobbyists

Employers are able to authorize Lobbyists that request authorization. This establishes the
Lobbyist-Employer relationship in the system and allows the Lobbyist to file reports.

To authorize a Lobbyist:
e From the list of Lobbyists, find the name of the Lobbyist who you wish to authorize.
e Click onthe Action Menu associated with the selected Lobbyist.
e Select Authorize from the Action Menu. This will open the authorization window.

e Checkthe attestation checkbox and enter an electronic signature.
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e Click AUTHORIZE to complete the authorization. This will close the window, display a toast
at the bottom of the page confirming the authorization has been completed, and generate
an authorization form that is viewable when clicking the Lobbyist’s name and viewing the

registration form on the right of the page.

LOBBYISTS FEES AND FINES CORRESPONDENCE / DOCUMENT IMAGES

Actions Lobbyist Authorization Status Authorized Date Terminated Date Lot

Doe, John Pending Reg

.
:
:

Authorize

Deny

Figure 32 - Authorize Action Menu option on Employer’s dashboard.

Authorize Lobbyist - Doe, John

| cortify under penalty of law that the employer and agent have complied with KRS 11A 236 and that the information given is cormplete and accurate, Any

person who knowingly files a false statement i in viokation of state law and subject 10 fines and other penalties

/27/2026

Figure 33 - Authorization window.
4.3.3.3. Denying Lobbyists

Employers are able to deny Lobbyists that request authorization. This is the opposite of authorizing
and informs the system that the Lobbyist is not employed by the Employer.

To deny a Lobbyist:
e From the list of Lobbyists, find the name of the Lobbyist who you wish to deny.
e Click onthe Action Menu associated with the selected Lobbyist.
e Select Deny from the Action Menu. This will open a confirmation popup.

e Click YES in the popup. This will close the popup and display a toast at the bottom of the
page confirming the Lobbyist was denied. The Lobbyist will not be able to add transactions

on behalf of any Employer that denies an authorization request.
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LOBBYISTS FEES AND FINES CORRESPONDENCE / DOCUMENT IMAGES

Actions Lobbyist Authorization Status Authorized Date Terminated Date Lot
E Doe, John Pending Reg
Authorize
Deny
ks 10of

Figure 34 - Deny Action Menu option on Employer’s dashboard.

A Warning

Please confirm that you wish 1o deny the Employer authorization request. This action cannot be
undone.

YES

Figure 35 - Deny action confirmation popup.

4.3.3.4. Terminating Lobbyists

An Employer can terminate the employment of any authorized Lobbyists. Itis necessary to report
when employment is concluded to comply with statutory requirements. To terminate employment:

e From the list of Lobbyists, find the name of the Lobbyist who you wish to terminate

employment. Ensure the authorization status is Authorized in order to terminate.
e Click onthe Action Menu associated with the selected Lobbyist.
e Select Terminate from the Action Menu. This will open the termination window.

e Enterthe termination date, check the attestation checkbox, and enter an electronic
signature in the termination window. The termination date can be any date on or after the

authorization date.

e Click TERMINATE to complete the termination. This will close the window, display a toast at
the bottom of the page confirming the termination has been completed, and generate a
termination form that is stored in the correspondence tab as a public document. The

termination form will list any associated Real Parties in Interest if there are any.
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LOBBYISTS FEES AND FINES CORRESPONDENCE / DOCUMENT IMAGES

Actions Lobbyist Authorization Status Authorized Date Terminated Date Lol
: Doe, John Authorized 01/27/2026 Rec
Terminate L
« T »
1-10f1

Figure 36 - Terminate Action Menu option on Employer’s dashboard.

Terminate Lobbyist Employment

L | certify that the lobbyist employer, and agent have cormplied with KRS 11A.236 and the informabion contained in this termination notification is corrgriete and soourale. Ary parson

© who knowingly fées a false statement & In violation of state law and subject 1o fees and ather penalties

01/27/2026

TERMINATE

Figure 37 - Termination window.
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LOBBYIST TERMINATION FORM

Executive Branch Ethics Commission

1025 Capital Center Drive, Suite 104 | Frankfort, Kentucky 40601
(502) 364-7954 | ethics ky.gov/

Lobbyist Contact Information:

Doe John
Last Nume First Name Middle Name
johndoel] 274 mail.com

Lobbyist Email Address

Employer Information: Name of the organization(s) lobbyist will no longer represent:

Do you continue to represent the Employer listed on this form as an Executive Agency Lobbyist?
Yes No

01272026
Jane Doc Employer

Full Nume of Employer (Indsvidual Entry) Date Services Terminated
123 Main St Lexington KY 33333 (444) 4444444
Business Address or P.O. Box City State Zip Telephone#
Npreos ’ — DATE OF DATE OF
NAME OF REAL PARTY IN INTEREST ADDITION TERMINATION

Signature:

I, Jane Doe, certify that the lobbyist, employer, and agent have complied with KRS 11A.236 and the information
contained in this termination notification is complete and accurate. Any person who knowingly files a false
statement is in violation of state law and subject to fines and other penalties.

Jang Dog

Electronic Signature

Page 1 of |

Figure 38 - Termination form.

NOTE: Terminations cannot be performed if there are unfiled reports.
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4.3.4. Fees and Fines

4.3.4.1. Viewing Fees and Fines

The Fees and Fines tab provides a detailed overview of all fees and fines due from the lobbying
entity. This tab lists each fee or fine, along with relevant details such as the amount, date
assessed, and status.

The Total Outstanding Balance represents the sum of all unpaid fees and/or fines. A red dot will
appear next to the Fees and Fines tab if there are outstanding balances, indicating that action is
required. The system also automatically generates an Immediate To Do notification when a fee or
fine is assigned. Clicking VIEW FEES AND FINES from the immediate to do takes you to the Fees
and Fines tab on the filer’s dashboard.

JITAVE HRANCM

" immediate To Do
o Fiwr's Deatboat
| S— 0 Pay oo LATE HILNG PRl
&L Potac 5t VIEW FERS AND FIES
(D Logou
Pay For LATE FILING FINE
You M bown assassed o LAYE FLING FINE of $1000 00 for - This fow o des b be pasd 0n o Delore TU20I008. Masse verdly S chitasix beitv ared pay your fom when saty
LATE MLUING P
12T
V3T ]
Y, QL i)
Figure 39 - Immediate To Do created for an outstanding fee.
LOBBYISTS @ FEES AND FINES CORRESPONDENCE / DOCUMENT IMAGES
PAY FEES OR FINES
Outstanding ~
Date Status Description Original Amount Balance Arbitrz
LATE FILING
01/27/2026 Outstanding : $1,000.00 $1,000.00
FINE
Total Outstanding Balance $1,000.00
. »
Figure 40 - Fees and Fines tab with an outstanding fee.
u CIVIX GO ETHICS PLATFORM: LOBBYIST REPORTING SYSTEM - VERSION 1.0
¢ civix nos 36



4.3.4.2. Making a Payment

From the Fees and Fines tab, you have the option to make payments of any outstanding fees or
fines. When you click on PAY FEES OR FINES, you will be shown an Add Payment window where
you can enter the details of your payment.

A window will display all outstanding fees and fines eligible for payment. Select the checkbox to the
left of each fee or fine to include it in the total payment amount. When submitting a payment as a
filer, you will be redirected to the Tyler Technologies payment gateway to enter credit card or e-
check information. Upon successful payment, you will automatically be returned to the lobbying
module.

The window shows:
e Thetype of fee/fine.
e The date the fee/fine is assessed.
e The original amount and outstanding balance.

e Thetotalamountto pay in this transaction.

Add Payment ®

Fees

Figure 41 - Add Payment window shown to a filer.

On successful payment, a payment receipt will be generated and shown in a new tab. The payment
receipt will be stored in the Correspondence/Document Images tab for future reference. The filer
will be redirected back from the Tyler Technologies payment gateway to their filer’s dashboard in
the Lobbyist Reporting System. The payment receipt will show an itemized list of every fee/fine that
was paid. The payment type section on the receipt will list the method of payment and include
necessary payment gateway information (such as the last 4 digits of the credit card).
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John Doc Employer Inc.
302 Main St.
Lexington, KY, 33333

PAYMENT RECEIPT

PROCESSED BY: John Doe, John Doe Employer Inc.
PROCESSED DATE: 27212026

BILLING INFORMATION

Payor: Filer 1D: 8542
John Doe Employer Inc.
302 Main St,
Lexington, KY, 33333

Filer Email: johadoe0202/@ matl com Filer Phone: (444) 4444444

TRANSACTION DESCRIPTION

I Transaction Type: Lobbyist Fee Payment

PAYMENT INFORMATION

Transaction Amount
Employer Registration Fee $750.00
Convenience Fee $20.62
Total Payment Amount S770.62
Payment Type: Credit Card

Executive Branch Ethics Commission, 1025 Capital Center Drive, Suite 104, Frunkfort, Kentucky 40601 |
Phone: (502) 564-7954

Figure 42 - Payment receipt for Credit Card payments.

4.3.4.3. Viewing Payment History

All payments that you make will be visible in the Payment History grid on the filer’s dashboard. The
grid will show the Payment Date, Payment Reason, Transaction ID, Confirmation Number (if paying
from the payment gateway), Payment Amount, Convenience Fee (if any), Payment Type, and
Payment Status.
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Figure 43 - Payment History grid on the filer’s dashboard.

4.3.5. Viewing Correspondence and Document Images

The Correspondence/Document Images tab provides a comprehensive view of all documents and
correspondence related to your account. For each entity with multiple officers or authorized
agents, each individual may receive correspondence. Each recipient’s version will be stored in the
Correspondence/Document Images tab.

The Correspondence/Document Images tab includes the following information:

e Document Name: The name assigned to the document or correspondence.

e Document Type: The type of document or correspondence (e.g., Payment Receipt, Auto-

Imaged Correspondence, etc.)

e Date Received: The date on which the document or correspondence was received or
uploaded.

e Document Privacy: The privacy level of the document. Private documents can only be
viewed from the Correspondence/Document Images tab while public documents can be

viewed from the public site.
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LOBBYISTS @ FEES AND FINES CORRESPONDENCE / DOCUMENT IMAGES

CORRESPONDENCE/DOCUMENT IMAGES .

Document Name Document Type Date Received Document F
Lobbyist

Lobbyist Termination Form - Jane Doe Employer | John Doe . l 0172772026 Public

ermination

Auto-imaged

Report Submitted - FY 25-26 Employer Activity Report - Jane Doe 01/28/2026 Private
Correspondence
Auto-imaged

Authorization Request - Jane Doe 01/28/2026 Private
Correspondence

Auto-imaged
Credentials Email LRS - Jane Doe 01/28/2026 Private
Correspondence

Auto-imaged
Registration Acceptance - Jane Doe 01/28/2026 Private
Correspondence
s R Auto-imaged
Pending New Registration - Jane Doe 01/28/2026 Private
Caorrespondence

Figure 44 - Figure 49 - Correspondence/Document Images tab.

NOTE: Only the admin can upload correspondence to a filer’s account.
4.3.6. User Login Maintenance

To maintain your user login credentials and security settings, you can update your password and
security questions through the User Settings menu when logged in as a filer.

B Lobbyist Details /7

) USER SETTINGS
FY 25-26 Lobbyist Reporting Schedule (2026) ~
‘ Change Password

Change Security Question

ist Request Authorization ID Employer Registration Status Terminated

Figure 45 - User settings menu shown to a filer.
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4.3.6.1. Changing Password

You have the ability to change your password in the Lobbyist Reporting System by following these
steps:

e loginasafiler.
e Onthefiler’s dashboard, go to USER SETTINGS > Change Password.

e |nputyour current password and your new password.

Current password ®

e Click SAVE.

Figure 46 - Change Password window.

4.3.6.2. Changing Security Question(s)

You have the ability to change Security Question(s) in the Lobbyist Reporting System by following
these steps:

e Loginasafiler.
e Onthefiler’'s dashboard, go to USER SETTINGS > Change Security Question.
e Enter questions and answers.

e Click SAVE CHANGES.

Salect Becurity Questions

SAVT CHARGTS

Figure 47 - Select Security Questions window.
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NOTE: Use the arrows to navigate between different security questions and answers that have been
setup.

4.3.7. Maintaining Lobbying Entity Registration

On the Filer’s Dashboard some basic registration information is displayed on the right-hand side
panel. You can customize your dashboard by displaying or hiding this basic information. Click the

H icon located in the top right corner to hide/display the panelon the right side of the Filer’s
Dashboard.

MISSION, COMMONWEALTH DF KENTUCKY

LT B Lobbyist Details 7
o " tasast

s Frpon UPDATE REGIETRATION

- P B TERMINATE REGISTRATION

O tegan

DELOYERS) (1 e CORSE MDENGE OCUMENT M.

Actons Tmployer Gtarew Date Labbywt Reguent Authors filer ©
Lobbyist Name
Dew, Jotwr

(obbryist Leeall
whedcel 12 el coey

A Parmenent Business Addresa

T70 Mare S0 Lewaghon, K7 13330 LNITES STRTEX 0
AMERCA

GARK) 444 aha

Figure 48 - Filer details panel visibility control on the top right of the filer’s dashboard.

4.3.7.1. Viewing Lobbying Entity Details

The Filer Details panel shows general information about the lobbying entity’s registration. To view
the PDF of the registration form, click the View Registration action link. If the registration has been
amended or updated, instead of View Registration you will see a View Registrations action link. This
will list all versions of the registration, including the registration date and any registration
amendment and update dates. Click on any of the dates to view that version of the registration
form.
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B Lobbyist Details 7

Filer ID
8135

Lobbyist Name
Doe, John

Lobbyist Email
johndoe0127@mail.com

Status
Active

A Permanent Business Address

123 Main St,, Lexington, KY 33333 UNITED STATES OF
AMERICA

(442) 444-4444

VIEW REGISTRATIONS V

B Filer/Authorized Agents

Figure 49 - Filer Details panel for Lobbyists.
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B Employer Details /s

Filer ID
B137

Employer Name
Jane Doe Employer

Status
Active

~ Permanent Business Address

123 Main St,, Lexington, KY 33333 UNITED STATES OF
AMERICA

(1)neam
Business Interest

Education

VIEW REGISTRATION

B Filer/Authorized Agents

Figure 50 - Filer Details panel for Employers.

4.3.7.2. Amending your Registration

Amending your registration allows you to update or correct information in your existing registration
record. This process is essential if there have been changes to your personal details (such as your
email address) or Lobbyist/Employer-related information that need to be reflected in your official
records.

To amend your registration:

e OntheFiler’'s Dashboard, locate the pencilicon at the top of the Filer Details panel.

e Clicking this icon opens the Amend Registration page.
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On the Amend Registration page you can enter or update necessary information in the appropriate
sections.

Lobbyists can add additional Employers by using the Request Employer Authorization button just
like on initial registration. Lobbyists can also update details for previously added Employers by
clicking the Action Menu next to the appropriate Employer and clicking Edit.
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Figure 51 - Lobbyist registration amendment page.

Employers can use outstanding Authorization Request IDs (tokens) to authorize Lobbyists by using
the Authorize Lobbyist button just like on initial registration. This is useful if the Employer forgot to
use any IDs on initial registration or received additional requests from Lobbyists after registering.
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Figure 52 - Employer registration amendment page.

After making the necessary adjustments, click AMEND to save your changes.

When you submit a registration amendment, the new registration record will be visible in the View
Registrations dropdown.
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B Lobbyist Details > 4

Filer ID
8135

Lobbyist Name
Dog, John

Lobbyist Email
johndoe0127@mail.com

Status
Active

» Permanent Business Address

123 Main 51, Lexington, KY 33333 UNITED STATES OF
AMERICA

(444) 444-2444

VIEW REGISTRATIONS V

B Filer/Authorized Agents

Figure 53 - View Registrations option in the filer details panel.

4.3.7.3. Viewing Officers/Authorized Agents

Any individual who has access to the filer’s dashboard will be listed in this section. Both officers
and authorized agents will be displayed. Officer and agent information must be updated through a

registration amendment. This panel will be blank if there are no officers/agents on a Lobbyist’s
dashboard.

B Filer/Authorized Agents

Jane Doe Active
Authorizing Officer

(mnImam

janedoe@mail.com

Figure 54 - Filer/Authorized Agents list.
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4.3.7.4. Updating Your Registration

Lobbyists and Employers are both required to Update their registration for the upcoming lobbying
year. Updates can be initiated as soon as the Update Registration button and Registration for
Upcoming Year notice become visible on the Filer’s Dashboard and Home page. The button and
notification appear when the registration period for the new fiscal year opens.

Immediate To Do

@ Regesaration for Upcoming Year

Due 217 Days UPDATE REGISTRATION

Registration for Upcoming Year
The registrason period for calandar year X125 is naw cpan

Figure 55 - Registration for Upcoming Year Immediate To Do notification.

USER SETTINGS

TERMINATE REGISTRATION

EMPLOYER(S) FELS AND FINES CORRESPONDENRLCE / DOCUMENT IMAGES

Actions Employ thy Status. Autherized Date Lobbyist Roquest Authortz:

i Johs Do
b4 : Terminates /2752026
Employer

e Dow

Empioyer

Figure 56 - Filer’s Dashboard UPDATE REGISTRATION button.
Criteria for updating registrations:
o No unfiled late (overdue) reports.

o No outstanding fees or fines.

Any user not eligible for updating their registration because they do not meet all requirements will
be told why when they click the UPDATE REGISTRATION button on the Filer’s Dashboard. The

Immediate To Do on the Home page will also update to inform the user that they do not meet the
requirements.
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To perform the Update process:

e Clickthe UPDATE REGISTRATION button. The filer’s Information Update page will be

displayed, pre-populated with your current year’s registration information.

e Update any outdated information such as the email address, mailing address, or phone

number.

e Ifyou are updating a Lobbyist’s registration, you will be able to select which Employer(s)

you are working for in the new year.
o Check Update for each Employer that you will be lobbying for in the upcoming year.

= Employers that never authorized you in the previous year (relationship

status is Pending or Denied) will not appear in the grid.

= Employers that authorized you in the previous year (relationship status is

Authorized or Terminated) will appear in the grid.
= Authorized relationships remain Authorized in the new year.

= Terminated relationships move into a Pending status in the new year and

require re-authorization.

o Leaving any Employer unchecked means that you will not be lobbying on behalf of

that Employer in the upcoming year.

= |eaving an authorized Employer unchecked will automatically terminate the

Employer in the past (current) year and generate a termination form.

o Ifyou need to update the relationship information for an Employer (such as the list
of agencies or Real Parties in Interest), you can use the Edit option in the Action

Menu to edit the data.

o Ifyou need to add a new Employer, use the Request Employer Authorization button.

This follows the same process used during registration and amendment.

e Ifyou are updating an Employer’s registration, you will be able to use any Authorization
Request IDs (tokens) generated for the new year by using the Authorize Lobbyist button.

This follows the same process used during registration and amendment.

e You must check the attestation checkbox and sign electronically. This confirms the

accuracy of the provided information under penalties of perjury.

e Once all required information is entered, the UPDATE button will be enabled. Click this

button and confirm to complete your annual registration update.
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e Once completed, you will be returned to the Filer’s Dashboard. If you are updating an
Employer registration, you will be assigned a $750 Employer Registration Fee that covers
the previous filing cycle. This fee must be paid in order to complete the registration update
process. Registration updates will enter a conditionally approved state until the fee is paid,

disabling the ability to authorize new Lobbyists and file lobbying activity reports.

e The updated registration form will be visible in the Filer Details panel by clicking on the View

Registrations action link.

e Onthe Filer's Dashboard and Reports page, you will see both your past filing cycle and the

new filing cycle in the dropdown.

NOTE: Both Lobbyists and Employers must update their registrations independently to continue
their relationship in the new year. One entity updating its registration does not result in the other
entity being updated. Current email addresses are required.

4.3.7.5. Terminating Your Registration

If you do not plan to continue lobbying in the upcoming year, you do not need to Update. You can
click TERMINATE REGISTRATION (located below the UPDATE REGISTRATION button) instead to
mark the registration status as inactive. You are still able to continue logging into the Lobbyist
Reporting Module. You will not be assigned any additional lobbying reports. Amending or Updating
your registration will result in your registration being re-activated.

To terminate, you must:
e File any unfiled reports.

e Payany outstanding fees and fines.

e Terminate all authorized relationships.

You will be blocked from terminating and told why if you click the TERMINATE REGISTRATION
button without meeting all requirements.

Employers terminating registrations will be assigned a $750 Employer Registration Fee covering the
current filing cycle. The termination will not be completed until the fee is paid.
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Figure 57 - Filer’s Dashboard TERMINATE REGISTRATION button.

4.4. REPORTS PAGE

When the registration is conditionally or fully accepted, the lobbying entity will be assigned filing
obligations. The Reports page is accessed from the Reports link on the left-hand side navigational
menu. In Kentucky there is a single lobbying activity report due at the end of every fiscal year.

The Reports Screen contains both the reporting entity’s filing schedule and listings of filed, unfiled
and pending reports. You will be able to preview, file, and amend reports. In each tab, the reports

have an Action Menu which is obtained by clicking the ? icon. The available options depend on the
unfiled or filed, pending status of the report.

o Reports
O Prwr's Duabboand

oo UNFELED
&% Potac See
O oo

Actions Repon Hare Sue Dewe T Fhwe Dutw Ftart o Paviad T of Peried Bepen Statis.
Figure 58 - Reports page showing the Unfiled tab.
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4.4.1. Unfiled Reports

The Unfiled Reports list shows each report that has been scheduled but is not yet filed. This list
alsoincludes access to unscheduled (optional) reports that can be pulled down into the filing
schedule (if configured).

e Scheduled but Not Filed: Reports that have been scheduled but are not yet filed will appear

here.

e Unscheduled Reports: Any unscheduled (optional) reports that can be added to your filing

schedule are also listed.

e Saved Reports: If the report has been started and saved but not yet submitted, it still shows
in the Unfiled list with the status Saved for Later.

e Order of Filing: Reports are listed in the order they are due, and the system requires that

reports be filed in the order in which they are due.

e Immediate To Do List: A report whose period end date is the current date or in the past will
also appear in the Immediate To Do list on the Home page. You may preview and file the

report from there as well.

Options Available on Unfiled Reports:

e ViewFiling Screen: Opens the report's detailed view, where you can see all the sections and

fields to be completed before filing.

e Preview: Review the contents of a report without filing it. A PDF of the reportin a draft

version will be displayed. This action does not file the report.

e File: Opens the File Reports Screen. From here, you can file a report.
4.4.2. Filed Reports
The Filed Reports list shows each filed report and any amendments associated with that report.

e Filed Reports Display: Once a reportisfiled, itis shown in the Filed list and is removed from
the Unfiled list.

e Amended Reports: If a report has had an amendment, it is also shown. All versions of a
report (original filing and amendments) are shown in the expandable/collapsible panel
under the main report row. This panelis opened and closed by clicking the caret icon next

to the report name.

Options Available on Filed Reports:
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e ViewFiling Screen: Opens the report's detailed view, where you can see all the sections and

fields to be completed before filing.

e View PDF Filing: Displays a PDF of the filed report. For amended reports, each version can

be viewed. This is also the version visible on the public site.

e Resume: Allows you to continue working on an amendment to the filed report. If you exit the
amendment process, the report will be placed in the Pending Reports List for completion

later.
4.4.3. Pending Reports

The Pending Reports list shows any report where the filing process has been started but has not
been submitted. This includes amendments that have been started but not submitted.

e Pending Initial Reports: A pending unfiled report will be found in both Unfiled and Pending.

e Pending Amendments: A pending amendment will be found in both Filed and Pending.

Options Available on Pending Reports:

e ViewFiling Screen: Opens the report's detailed view, where you can see all the sections and

fields to be completed before filing.

e Preview: Provides a preview of the reportin its current state, allowing you to review all the

details and sections as they will appear when filed.

e Resume: Allows you to continue working on a report that has been saved as a draft or

partially filled out, enabling you to complete the remaining sections before filing.
4.5. FILING PAGE

Filing a report in the Lobbyist Reporting System involves entering transaction details and then
submitting the completed report. The platform integrates transaction entry with the filing process,
making it efficient for users to meet their reporting obligations.
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Figure 59 - Filing page for Lobbyists.

4.5.1. Ways to Access Reporting Functionality
From the Filer’s Dashboard:

e Usethe Dashboard Navigational Menu to click on the Reports option. This is the primary

method to access the Reports screen.

Home page Immediate To Do List:

e Reports that have a period end date on or before the current date will appearin the
Immediate To Do list on the Home page. You can preview and file these reports directly

from this list.

Unfiled Reports List:

e Scheduled and unscheduled reports that are not yet filed can be accessed from the Unfiled

Reports list on the Reports Screen.

Pending Reports List:

e Reports that have been started but not yet submitted can be accessed from the Pending

Reports list on the Reports Screen.

Filed Reports List:

c CIVIX n E CIVIX GO ETHICS PLATFORM: LOBBYIST REPORTING SYSTEM - VERSION 1.0 54



e Previously filed reports and any amendments can be accessed from the Filed Reports list

on the Reports Screen.
4.5.2. Entering Transactions

Entering transactions in the File Report section of the Lobbyist Reporting System involves recording
financial activities associated with lobbying efforts. Users access the File Report screen, where
they can input details into various categories such as Expenditures. The category expands to allow
detailed entries, ensuring comprehensive and accurate reporting. Users can preview the report
before submission to verify all information. If no transactions occur, a Statement of No Activity can
be filed.

e Navigate to the Reports screen from the Dashboard navigational menu.
e Select the report you wish to file by clicking the File option in the Action Menu.

e The header displays the report’s details, including the filing period, status, and a

countdown of days until the report is due.

e The File Report screen lists various transaction categories relevant to your filing type. These
categories include Compensation, Executive Agency Decisions, Expenditures, and

Financial Transactions.

e The None checkbox can be checked next to categories that do not apply for the filing period

of the report.

4.5.2.1. Compensation

e Click +ADD on the Compensation category, this will expand the panel to allow data entry.
e Enter compensation for each party listed. Entering a value is required even if it is $0.
e Click CREATE when finished to add the Compensation data to the filing page.

e Clicking EDIT under Compensation will allow for changes to any entered data.

c Clle n B CIVIX GO ETHICS PLATFORM: LOBBYIST REPORTING SYSTEM - VERSION 1.0 55




Compensation

List compensation that has been paid to the EAL from the Employer and/or the Real Party in Interest.

Chok e 12 vt G2 KIISITTAANN 00 COMBRIRAIGS

T ety ST 84500

e Ol MM

Figure 60 - Add Compensation window.

4.5.2.2. Executive Agency Decisions

e Click+ADD on the Executive Agency Decisions category, this will expand the panel to allow

data entry.
e Enterinformation for an executive agency decision and click CREATE.

e The decision entered will appear as arow in the Executive Agency Decision grid on the filing

page.

e Click+ADD to enter another decision. You can add as many decisions as required.

Executive Agency Decisions

Figure 61 - Executive Agency Decision window.
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4.5.2.3. Expenditure

e Click +ADD on the Expenditure category, this will expand the panel to allow data entry.
e Fillallthe required fields and click CREATE.
e The expenditure data entered will appear as a row in the Expenditure grid on the filing page.

e Click +ADD to add another expenditure. You can add as many expenditures as required.

Expendiure ®

Figure 62 - Add Expenditure window.
4.5.2.4. Financial Transactions

e Click +ADD onthe Financial Transaction category, this will expand the panel to allow data

entry.
e Fillalltherequired fields and click CREATE.

e Thefinancial transaction data entered will appear as a row in the Financial Transaction grid

on the filing page.

e Click +ADD to add another financial transaction. You can add as many financial

transactions as required.
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Financial Transaction

CReare

Figure 63 - Add Financial Transaction window.
Complete the Filing Process:
o Before filing, you can preview the report to review all entered transactions in a draft format.

e Once all transactions are entered and reviewed, click FILE REPORT button to submit the

report.

e |f notransaction occurred during the reporting period, you could file a Statement of No

Activity by checking the relevant box and making the declaration.

NOTE: At this point, transactions are not saved. If you click refresh on the browser, the File Report
Screen is reset, and any unsaved transactions are lost. Report information is saved when you click
the back arrow on the File Report screen or when you file the report.

4.5.3. Previewing and Filing the Report

After all transactions have been entered, you can preview or file the report.
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Figure 64 - Preview and File Report buttons for Lobbyists and Employers.

4.5.3.1. Preview the Report

Click the Preview action link to review the contents of a report without filing it. A PDF of the reportin
a draft version will be displayed.
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Lobbyist Report Form
Executive Branch Ethics Commission
1025 Capital Center Drive, Suite 104 | Frankfort, Kentucky 40601
(502) 564-7954 | cthics. ky.gov/

Lobbyist Identification:
John Doe

123 Main St

Lexington, KY 33313

(444) 4444444

Lobbyist Firm: John Doe Firm

Summary of All Spending Classified by Categories

Meals S9TRY.S0
Tickets $0.00
Travel $0.00
Other--- Test $0.00
Other Expenditures $0.00
Mecal and Beverage Expenses S0.00
Other Entertainment expenditures $0.00
KamTest - Relaxing Time S0.00

Expenditures Section:

Description of the
’ " Title and position of
Name of Official, 2 mecting, event or 4 .
) < Official, Employee Category Date = Expenditure on Group(s)
Employes or Staff or Staff Member of Lobbied Amount occassion (o which behalf of Invited
Member of Official Official the expenditure
pertains
272  foater
Bob Jones Staffer Mca;;;s‘_)?s;)olb Fundraiser John Doe Employer Lq(s':nk;“c
Page 1 of 2
Figure 65 - Draft PDF preview of Lobbying Report, page 1.
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Financial Transactions Section:

Name of Official, Brief description of the Financial t "
Employee or Staff purpose and nature of Date Other pertinent details oy :‘e;:l'!“.: o
Member of Official the transaction » v

Doug Jones Real estate 127/2026 None John Doc Real Party
Compensation Section:
Name of Employer or -
Real Party in Interest Compensation
John Doe Employer - Education $456.00
John Doe Real Party - Entertainment $45.65
Jane Doe Employer - Education £500.00

Executive Agency Decisions Section:

Decision 1; Decision 2

Electronically submutted by John Doe on 1/27/2026 10:13:43 PM

John Doe
July 1, 2025 - Junc 30, 2026

Page 2 of 2

Figure 66 - Draft PDF preview of Lobbying Report, page 2.
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4.5.3.2. File the Report

e Clickthe File action link to submit the filling. The Electronic Signature Confirmation dialog

will be displayed.
e Enteryour name in the Electronic Signature field.
e Enteryourtitle. The date will be defaulted to the current date and cannot be edited.
e Clickthe AGREE button.

e Afteryou file yourreport, it is moved to the Filed Reports list on your Reports screen. You
will receive an email confirming that the report was successfully filed. The report and all

transactions included on it are now available for view on the public site.

| certify that | have complied with KRS 11A.236 and that the information contained in this statement is
complete and accurate. Any person who knowingly files a false statement is in violation of state law and
subject to fines and other penalties.

Electronic Signature of Officer

10/16/2025

Title Date

CANCEL AGREE

Figure 67 - File Report Signature Dialog.

4.5.4. Managing Transactions

The File Report screen includes a transaction summary grid for each transaction type that is
relevant to the lobbying entity. You can edit any transaction here.

4.5.4.1. Editing Compensation

To edit Compensation, select the EDIT button in the Compensation section of the filing page.
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Figure 68 - File Report page Compensation Edit button.

4.5.4.2. Editing and Removing Executive Agency Decisions, Expenditures, or
Financial Transactions

To edit atransaction, select the Action Menu in the row with the desired transaction and click Edit.
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Figure 69 - File Report page Edit Action Menu option.

To remove a transaction, select the Action Menu in the row with the desired transaction and click

Remove.
Espenditure L
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Figure 70 - Filed Report page Remove Action Menu option.
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4.5.4.3. Editing vs Amending Transactions

When a transaction is first entered on the File Report screen and until it is filed on the report, it can
be updated or removed without the system saving any history of the prior version. This process is
referred to as an Edit.

Once a transaction is filed on a report, that version of the transaction is preserved and saved in
history. Any updates to that transaction will create the latest version of the transaction listed on the
amended report. This process is referred to as an Amend.

Anytime a transaction is added, edited, or removed from a filed report, you will be required to refile
(amend) the report on which it was reported. A reminder for this will show up in your Immediate To
Do list.

4.5.5. Amending Your Report

Areport will need to be amended if a new transaction needs to be added or if a previously filed
transaction needs to be modified or deleted from a report. You can amend a report for the current
period or from previous reporting periods. Prior versions of filings are preserved and can be viewed
even after filing amended reports.

Reports

Figure 71 - Amend option for Filed Reports.

To amend a Filed Report, follow these steps:

e Navigate to Filed Reports:
o Gotothe Filed Reports tab on the Reports page.

o From the Action Menu, select Amend. The File Report page will be displayed with

the filed information.
e Enter Changes:
o Make the necessary changes to the report.

o Filethe amended report.
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After you file the amendment, the report is moved back to the Filed Report page on your reports
screen. You will receive an email confirming that the report was successfully filed. The report and
all transactions included in it are now available for view on the public site.

If you start the amendment but do not file it, an Immediate To Do item will appear on your Home
page as a reminder.

immedate Yo Do

o

Figure 72 - Immediate To Do reminder for filing a Pending Amended Report.
4.5.5.1. Completing the Immediate To Do Reminder
There are two ways to finish filing the Amended Report.
e From the Immediate To Do reminder:
o Click File Amended Report directly from the reminder.
e From the Pending or Filed Reports list:

o Clickthe Resume option on the Action Menu. The report will have a status of
Amendment Saved for Later.

4.5.6. Viewing Filed Reports
To view your filed reports in the Lobbyist Reporting system:

e Onthe Reports page, click the Filed tab.

e Alistof all filed reports will be displayed, filtered by the selected filing cycle shown in the
dropdown menu.

e Select the Action Menu and click View PDF Filing to open a PDF of the filed reportin a new
tab.

c Clle n B CIVIX GO ETHICS PLATFORM: LOBBYIST REPORTING SYSTEM - VERSION 1.0 65



e [ et 4 Fomd Ohone R Nt P Seeet bima

Figure 73 - View PDF Filing option on Filed Reports tab.

4.5.7. If You File Late

If you file after the report due date, the system will automatically assess the appropriate fine
against the reporting entity. Fines will continue to accrue until the reportis filed based on the
configured fine settings.

Unfiled late reports will generate a “Report Overdue” Immediate To Do notification.

Immedale To Do

¥eoort Ovartiun TY 2576 Lutrbyint Activity lepor
e oo [E]

Figure 74 - Report Overdue Immediate To Do.

4.6. PUBLIC SITE LINK

If you have login credentials for the system, you may go into the public site and return to your Filer’s
Dashboard, and go back and forth, without continually logging in and out.

e Ifyou are logged in, click Public Site on the Dashboard Navigational Menu.
e You will be transferred to the public site.

e Inthe Public Site, if you have gone there while logged into your dashboard, you will see a
Home link in the left hand Public Site hamburger menu. Click this link to be returned to your

Workspace.

e Ifyou stay logged in, you may use these two links to go back and forth.
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e Onceyou log out, you can access the public site anytime, but you cannot get back to your

dashboard without logging in again.
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Figure 75 - Public Site link for logged in filers.

5. Public Site

5.1. OVERVIEW

The public site is accessible to anyone without the need for login credentials. It provides an
overview of general information of interest to the public, including visual representations of
transactions by reporting entity types.

5.2. HOMEPAGE

The Public Homepage serves as the primary landing page for all users. This interface is designed to
provide high-level transparency regarding Executive Branch lobbying activity. It contains a search
field at the top allowing users to quickly locate specific Lobbyists or Employers. The Homepage
also features several sections (charts and links) containing general information of interest to the
public. Each section includes a navigation arrow. Clicking this arrow redirects the userto a
dedicated Explore Screen, which provides granular details related to that specific section.

Sections include:
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e Top Active Employers (the top 10 active Employers with the most authorized Lobbyists in a

specified year).
e Total Active Users (total number of all active Lobbyists and Employers in a specified year).
o Top Active Lobbyists (the top 10 Lobbyists with the highest total filed expenditures).
e Explore Lobbyist Data (links to Lobbyist and Employer explore pages).

e Resources (links to useful external resources and contact information for the Kentucky

Executive Branch Ethics Commission).
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Figure 76 - Public site Homepage.

NOTE: The top row sections will display “No records to view” if there is no data to present.

5.3. PUBLIC EXPLORE AND SEARCH

The public site provides two basic ways to find and obtain information: Explore pages show lists of
lobbying entities based on selected filters, and searches using the search feature at the top of the
public site.

5.3.1. Explore Pages

Explore pages are a way to look at general lists of information such as Lobbyists, Employers, filed
reports, and filed transactions. By using the available filters, the contents of the lists can be made
more specific. Data columns can be added or removed from the lists. The available explore pages
include Lobbyists, Employers, Transactions, and Reports. Filers are available on the left side panel
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on the Lobbyist, Employer, and Reports explore pages. The Explore Transactions page filters
appear in a popup window when clicking on the link in the left side menu.
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Figure 77 - Explore Pages on the Public Site.

5.3.1.1. Lobbyists/Employers

Select one of the explore page links on the left side menu. This will direct you to the relevant
explore page with results for the current active cycle which can be filtered. Results can be
downloaded by clicking on the Export Search Results button on the explore pages. Clicking the
button will download the result setin a .csv format.

Clicking on the Additional Columns button Luico o on the top right of the page will allow you to
customize the information displayed in your result set. Certain columns can be hidden or displayed
based on your data needs.

The Lobbyist and Employer explore pages also have a Lobbyist Index and Employer Index report
that can be downloaded. These files contain information such as the Registration Year, Lobbyist
and Employer Relationships, and Registration Related Information.
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Figure 78 - Lobbyist Index and Export Search Result download buttons.
5.3.1.2. Reports

Filed lobbying activity reports can also be accessed by clicking on the Explore Reports option on
the public site navigational menu. Like the other Explore pages, there are filters available so that
the group of reports shown in the list can be made more specific (such as viewing reports filed by
Lobbyists vs Employers).

Clicking on the report name will display the filed lobbying report in a .pdf format. Clicking on the
filer’s name will allow you to drill down to the View Details screen for the filer where all previously

filed lobbying reports can be viewed.

Pt N il P Vd o P [T P L

Figure 79 - Explore Reports page.

NOTE: Only filed reports will be visible.
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5.3.1.3. Transactions

Using the public site, you can review all reported monetary transactions for a specific lobbying
entity type. You can narrow your results by specifying a specific transaction type, such as
expenditures. You can further narrow down the search by specifying a specific Lobbyist or
Employer. Additional filtering parameters are available.

To explore lobbying transactions:

e From the navigational menu, click on the Lobbyist Transactions menu option. The

Transaction Search dialog will display.
e Enter search criteria and click on the SEARCH button. Only filed transactions are searched.
e Transaction Search Results will be displayed.
e You can further refine the search from the Search Results screen by clicking on Edit Search.

e Clickonthe reporting entity name to display the View Details page for the filer.

Transaction Search ®

Select Year

[] 2026

[] 2025

MORE ~

Over >

Date From @ y

Date Through B -

Figure 80 - Transaction Search filers.
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Figure 81 - Transaction Search Results page.

5.3.2. Search

The Search tool provides a direct way to find specific records, such as a particular Lobbyist or
Lobbyist Employer, without navigating through the broader Explore pages. While the Explore
section is useful for browsing, the Search tool is more efficient for users who already know which
entity they are looking for. Using this feature allows for quicker access to individual records.

To search using the entity search bar located at the top of the screen:

e Youcan search across all entities, or you can select a specific type of reporting entity
(Lobbyist or Employer).

e Enterthe name of the Lobbyist or Employer. When ready, click the search icon on the right
of the text field to conduct the search. Quick Results will display the first three matches for

each entity type (if not filtered).

e Clickingon SEE ALL RESULTS will display a page with all relevant entities who match the
entered search criteria. Clicking on a specific entity will take you to the View Detail page for
that entity.
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Figure 82 - Public Site search results.

NOTE: Entering a “%” into the search bar will return all results.

5.4. VIEWING DETAILS

In both the public explores and searches, each specific entity in the lists can be selected to view in
more detail. The information shown depends on the type of entity being viewed. Information can be
viewed by opening the tab of interest.

5.4.1. Lobbyists

e Employers: See a comprehensive list of all Employers associated with the Lobbyist.

o Real Parties in Interest: See a list of all Real Parties in Interest associated with a

[

specific Employer by expanding the caret ",,” next to the year column.
e Filings: Access a list of all filed reports, each of which is viewable in detail.

¢ Fines: Review any fines that have been assessed against the Lobbyist, along with their

compliance status (if enabled).
e Documents: View all correspondence and uploaded public documents.

e Registration Information: Access links to view detailed registration information for the
Lobbyist.
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Doe, John
Past Registrations e
Type Address
Lobbryist 123 Man
Lexngton, KY, 33333
USA
Status Phone Nurmbet
Active 1444) 444 44
EMPLOYER FILNGS OCUMENTS FY 72506 Lobbyist Reporting Schwaule =
Yeu Employer Authorization Status Authorized Date Terminated Date Address
020 jure Doe Emplose Termnmed OVTII2020 01727/ 2000 123 Main 5t Lewmgton, KY 33333
A 0 Jutm Doe Sinpieyet Termmnuted OV 22008 ot ode 172 Main St Lemnglon, KY 13530
::‘,'7""' Wame: John Doa Real | o g e Torminuted Addbed Dats: 11/26/2026 Terminated Date: 01/27/2026 :3‘&:;;"3 SRR S8 Laxingee,
Figure 83 - Example of a Lobbyist’s View Detail page on the Public Site.
5.4.2. Employers
°

& cIviX noBm

Lobbyists: See a list of all Lobbyists and issues associated with the Employer.

o Real Parties in Interest: See a list of all Real Parties in Interest associated with a

specific Lobbyist by expanding the caret",,” next to the year column.

Filings: Access a list of all filed reports related to the Employer, each of which is viewable in
detail.

Fines: Review any fines that have been assessed against the Employer, along with their
compliance status (if enabled).

Documents: View all correspondence and uploaded documents that are public.

Registration Information: Access links to view detailed registration information for the

Employer.
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John Doe Employer

View Regatration

Type Address Phone Regatration Yesr

Employer 123 Man St (444) 444-4444 2026
Lexington, KY, 33333
Usa

Status Business imerest

Active Education

LOBBYISTS FILINGS DOCUMENTS Fiscal Year FY 2526 Employer Reporting Schadule =
Year Loblytst Authoeization Status Authorized Dete Terminated Dote Addresy
~ 026 Los Jahn Terminated 017272028 O2IA020

123 Main St Lewngton, XY 33333

Real Party Name: John Doe ROt Status: Terminated Added Date: 011/23/2026 Terminated Dete: 02/27/2026 mm“"“&*"‘m‘“‘

Figure 84 - Example of an Employer’s View Detail page on the Public Site.
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