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New Lobbyist 
Registration
1. From the public site, select 

Registration on the top right of the 
page. This will open a popup.

2. Open the Registration Type 
dropdown and select Lobbyist and 
click REGISTER. This will open the 
lobbyist registration page.
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New Lobbyist 
Registration
1. Complete the Lobbyist 

Information, Lobbyist Firm or 
Organization Information, Lobbyist 
Contact Information, and 
Permanent Business Address 
sections. Note: your email will be 
your username for login.

2. Select REQUEST EMPLOYER 
AUTHORIZATION to open the 
authorization request modal. This 
is where you can enter employer 
information.
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New Lobbyist 
Registration
1. Enter an employer name, click 

SEARCH, and select the employer 
from the search results. If the 
employer has not registered, select 
EMPLOYER NOT FOUND.

2. Enter information for real parties in 
interest (if the employer is not the 
real party in interest), Executive 
Branch agencies, Executive Branch 
Agency decisions, and the 
lobbyist’s date of engagement with 
the employer. Click SAVE to save 
the employer’s information.
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New Lobbyist 
Registration
1. Enter officer information if another 

person will be helping manage your 
account. The email entered for the 
officer will be the username for login.

2. Check the attestation checkbox and 
enter an electronic signature.

3. Click SUBMIT to submit the 
registration. Note: the submit button 
will not enable if any required fields 
are not populated.

4. Click OK/SUBMIT in the confirmation 
popup to complete the submission.

5. You will be redirected back to the 
homepage with a final popup.
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